
Using Excel for Organizing
Part 2

While we wait to begin, please:

Rename yourself:
Name/State/Pronouns 
(Sam/GA-his/him)

1
Download data set

2
Complete the analogy 
in the chat.
“I am to excel, as a 
duck is to…”

3



Facilitators:

Chad Williams
UniServ Consultant Michigan

Michigan Education Association

cwilliams@mea.org

Beth Barton
UniServ Director

Illinois Education Association

Beth.Barton@ieanea.org

Seleste Harris
UniServ Director
Maryland State

Education Association

sharris@mseanea.org

Monet Reilly
UniServ Representative

Pennsylvania State
Education Association

mreilly@psea.org



We begin by acknowledging that through a 
history of colonization and brutality, we are 
currently on the traditional lands stewarded 
by generations of the Indigenous people.

We honor these Indigenous people, all 
elders, past, present, and emerging. We are 
called to learn and share these 
learnings about this tribal history, 
culture, and contributions that have been 
suppressed in the telling of the story of what 
we now call the United States of America.

Land Acknowledgement



• October 10, 2024
Part 1: Evaluating membership data

• December 5, 2024
Part 2: Analyzing your power

• May 15, 2024
Part 3: Disseminating information

Each session is 2:30pm-4:00pm EST

Series Overview



Today's Agenda
• How to manipulate and 

evaluate the data derived in 
the field

Session Outcomes
• Explore benefits of using Excel to analyze 

data
• Explore the features within Excel that can 

assist with organizing
• Practice using the features within Excel

• Pivot Tables
• Goal Seeking

• Bonus content: 3D Mapping



Pivot Tables



Benefits of Pivot Tables

• Summarizes large data 
sets quickly

• Automatically updates



• Insert Tab
• Click PivotTable

How to Create A Pivot Table



• Pop-up window will 
appear asking for the 
data set being 
analyzed

• The table range 
default is the active 
table.

• Recommendation: 
place the PivotTable 
in New Worksheet

• Select OK

How to Create A Pivot Table



• This is where you 
identify the data that 
is to be summarized.

How to Create A Pivot Table



• In this example 
determine how many 
people within the 
bargaining unit are in 
each job title.

• What are the top 3 
represented job titles?

• What are the least 
represented job titles?

How to Create A Pivot Table



• In this example 
determine how many 
people are members 
based on job title.

• Which job title has the 
most membership?

• Which job title has the 
most potential?

How to Create A Pivot Table



• In this another 
example determine 
how many people are 
members based on job 
title.

• Which job title has the 
most membership?

• Which job title has the 
most potential?

How to Create A Pivot Table



Group Work
- Now you try it - 



- Debrief - 

In what situations might 
you want to use the 
PivotTable feature?



Goal Seek



Benefits of Goal Seek

• Knowing what you want to do but not sure 
how to do it.

• No manual math needed.

• Quick Access Tool



• Data
• What If Analysis
• Goal Seek

Hide and Goal Seek



• Right Click
• Add to

Hide and Goal Seek



• Find the cell where you want your 
end result to be (C4.)

• Click Goal Seek
• Type what you are desiring as an 

end result in "To Value:" (100)
• Type what other box needs to 

change to do calculate the result 
(B4.)

• Hit OK

How To Use Goal Seek



Directions

Open Data Sheet Titled 
"Goal Seek"

Complete all 4 Practice 
Scenarios

The instructions are on 
the sheet



Group Work
- Now you try it - 



3D Mapping Excel Sheets

Visualizing The Data



Directions

Open Data Sheet Titled 
“Data Training Addresses"

Set up your location fields 

Using just FILTERS, decide 
which high school’s 
employees you would 
target for voter 
registration and issue 
campaign and why 



Previous Version
1. Insert Tab
2. 3D Map
3. Open 3D Maps

3D Mapping

2

3

2

3

Newer Version
1. Data Tab
2. Data Model
3. Open 3D Maps

Depending on your version of 
Office 365, you may find this 
feature hiding in two different 
places



Column Headers

Color / Size

3D Mapping

Remove/Include

Color code by type

Show difference

Location

This view of data

Collection of views 
– Create new 
scenes to show 
different views of 
data – can animate 
transitions

What is all this!?
Click on things and notice it’s still just asking 
you which column or range you want to use

Street Map



Directions

Open Data Sheet Titled 
“Data Training Addresses"

Set up your location fields 

Using just FILTERS, decide 
which high school’s 
employees you would 
target for voter 
registration and issue 
campaign and why 



Column Headers

Color / Size

3D Mapping

Remove/Include

Color code by type

Show difference

Location

This view of data

Collection of views 
– Create new 
scenes to show 
different views of 
data – can animate 
transitions

What is all this!?
Click on things and notice it’s still just asking 
you which column or range you want to use

Street Map



3D Mapping
How do you want to count stuff?
The SIGMA symbol determines what you want to do with all the numbers in the data



Group Work
- Now you try it - 



Directions

Open Data Sheet Titled 
“Data Training Addresses"

Set up your location fields 

Using just FILTERS, decide 
which high school’s 
employees you would 
target for a door-knocking 
voter registration and 
issue campaign and why 



Report out

What other mapping 
applications could you 

imagine?



Questions



Thank You - Contact Us:

Chad Williams
UniServ Consultant Michigan

Michigan Education Association

cwilliams@mea.org

Beth Barton
UniServ Director

Illinois Education Association

Beth.Barton@ieanea.org

Seleste Harris
UniServ Director
Maryland State

Education Association

sharris@mseanea.org

Monet Reilly
UniServ Representative

Pennsylvania State
Education Association

mreilly@psea.org



Salary Schedules



- Year one of a new 
schedule

- 5% overall raise inclusive 
of step movement

- Money to be spread evenly 
across schedule to 
minimize a jump/bump 
step forming

- How much money can we 
put on each cell to reach a 
5% overall raise for this 
bargaining unit?

Salary Schedules



• Each cell can increase 
$772.64 in addition to 
step movement for an 
overall 5% raise.

Salary Schedules
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